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3AT'AJIbHA YACTHHA

1. Le#t pernameHT LEHTPY HaAaHHS aJAMIHICTPAaTHUBHUX MOCIYTr BiIblIaHCHKOT
palioHHOT JepkaBHOI anMmiHicTpanii (mami - PermaMeHT) BH3HAYae TMOPSIOK
opraHizaiii poOOTH IEHTPY HaJaHHSA aJMIHICTpATUBHHMX MOCIyr BilblIaHChKOT
palioHHOi Jep>kaBHOT ajamiHicTpalii (gami - LlenTp), mopsiaok Aidl aaMiHICTPaTOPIB
LEHTPY Ta iX B3aEMO/III 13 Cy0’€KTaMU HaJaHHS aIMIHICTPATUBHUX MOCIYT.

2. V mpomy PermameHTi TepMiHU BKHMBAIOThCS y 3HAYCHHI, HaBEJICHOMY B
3akon1 Ykpainu «IIpo anMiHICTpaTUBHI OCTYTH.

3. Hamanusa aamiHicTpaTUBHUX TOCHyT y LleHTpi 3M1MCHIOETHCS 3 TOTPUMAHHSIM
TaKUX TMPUHIIMITIB:

BEPXOBEHCTBA MpaBa, y TOMY YHUCJI1 3aKOHHOCTI Ta IOPUINYHOT BU3HAYEHOCTI;

CTaOLIbHOCTI;

PIBHOCTI mepe 3aKOHOM;

BIJIKPUTOCTI Ta MPO30POCTI;

OTEPAaTUBHOCTI Ta CBOEYACHOCTI;

JOCTYIHOCTI 1H(OpMAIIii MPo HaTaHHS aIMIHICTPATUBHUX MOCIIYT;

3aXUIICHOCTI MEPCOHATBHUX JTaHUX;

parioHaJIbHOT MiHIMI3aIlii KUTBKOCT1 TOKYMEHTIB Ta MPOIEAYPHUX ii, IO
BUMAraroThCsl 11 OTPUMAaHHS aIMiHICTPATUBHUX TIOCIIYT;

HEYTEePEHKEHOCTI Ta CIIPABETMBOCTI;

JOCTYITHOCTI Ta 3pYYHOCTI JiJIs1 CyO’ €KTIB 3BEpHEHHSI.

4. Ilentp y cBOIi MisITBHOCTI KepyeThcsi KOHCTUTYIIIEIO Ta 3aKOHaMH Y KpaiHH,
aktamu [Ipesunenta Ykpainu 1 KaGinety MinicTpiB YKpaiHu, akTaMu IEHTPATBHUAX
Ta MICIIEBUX OpPraHiB BHUKOHABYOI BIJIaJIM, OPraHiB MICIIEBOTO CaMOBPSIyBaHHSI,
[lonoxkeHHsIM TPO ILEHTP HAJAHHA aJAMIHICTPAaTUBHUX TNOCHYr BuibaHchKoOi
palioHHO1 AepkaBHOI aaMmiHicTpalii (nani - [lonoxenns) Ta Pernamentom.



BUMOI'H 1O NTIPUMIILIIEHHSI,
B AKOMY POSMIINYETHCA HEHTP

5. llenTp po3Millly€eThCA B IIEHTpaIbHINA YACTHHI CEIIUIIIA.

Ha Bxoni 10 npuMilLIEHHS pO3MIIIYIOThCSI BUBICKA 3 HaiiMeHyBaHHsAM LleHTpy Ta
TabynyKa 3 iHpOopMalli€ro Npo HOro MICIIE3HAXOKEHHS, rpadik poOOTH TOLIO.

I'padpix pobGotu LleHTpy 3aTBEpIKYETHCA TOJOBOIO PAaWOHHOT JEp>KaBHOI
aJAMIHICTpallii, 3 ypaxyBaHHSAM BHUMOI 3akoHy Ykpainu «[Ipo aamiHiCTpaTHBHI
MOCITYTH».

Bxin no LlenTpy o0namroBaHo maHaycom ajisi ocid 3 0OMexKeHUMHU (PI3MYHUMHU
MO>KJTUBOCTSIMHU.

[Tpumimenns, ae 3HaxoauThes LleHTp, 061aITOBAaHO TyaJIeTHOIO KIMHATOIO.

Ha mpunerniit no IlenTpy Tepurtopii mepeadadeHo Micie jsi O€30IIaTHOT
CTOSTHKH aBTOMOOUIHLHOTO TPAHCIIOPTY CYO’ €KTIB 3BEPHEHHS.

6. [Tpumimenns LleHTpy NOAUIAETHCSA HA BIAKPUTY Ta 3aKPUTY YaCTHHH.

VY BiIKpUTIM YacTHHI 3IACHIOETHCS MPUIOM, KOHCYJIbTYBaHHS, 1H(POPMYBaHHS
Ta O0OCIHyroByBaHHs CYO’€KkTiB 3BepHeHHs mpariBHukamu Lentpy. Cy0’extu
3BEpHEHHS MarOTh O0€3MEePEIIKOTHUIN TOCTYI A0 Takoi yacTuHH LleHTpy.

Binkpurta yactiuHa BKIIIOUYAE:

CEKTOp MpHUiioMy;

ceKkTop 1H()OPMYBaHHS;

CEKTOp OYIKYyBaHHS;

CEKTOp 0OCIIyTOBYBaHHSI.

Binkpura yactuHa po3Milly€eThCs Ha TIEPIIOMY TTOBEpCi OyaiBil.

3akpuTa YacTWHA TMPU3HAYECHA BUKIIOYHO IS OIpPAIOBaHHS JOKYMEHTIB,
IOIIITH, HAJIAaHHS KOHCYJIbTAIlIH Ta 3MIMCHEHHS IONEPEIHbOr0O 3aIuCy CYO’ €KTIB
3BEpPHEHHS Ha MPUMOM JI0 aAMIHICTPATOPIB 3a JOIMOMOTOI0 3aCO0IB TEJICKOMYHIKAIT
(TenedoHy, €IEKTPOHHOI IOIITH, IHIIUX 3ac00iB 3B’S3KYy), a TaKOX 30epeKeHHS
JIOKYMEHTIB, CIIPaB, KypHaJiB 00JiKy/peecTpallii (pO3MIIIICHHS apXiBY).

Bxin no 3akputoi yactunu LleHTpy cy0’ekTam 3BepHEHHS 3a00POHSIETHCS.

3akpuTa YacTHHA MOXKE PO3MIIIYBAaTUCS HaA IHIIMX IMOBEpXaxX, HIX BIIKpUTA
JacTHHA.

7. CexTtop mpuiioMy oOiamToBaHWW Tpu Bxoxal no mpumimieHHs Llentpy. Y
HBOMY 3JIHCHIOETbCS 3arajbHe 1HGOOPMYBaHHS Ta KOHCYJIbTYBaHHS CYO’ €KTiB
3BEpHEHHS 3 TUTaHb podotu LleHTpy.

8. Cekrop iH(MOpMYBaHHS OO0JAIITOBAHUN 3 METOI O3HAWOMJICHHS CYO’€KTIB
3BEPHEHHS 3 OPSIKOM Ta YMOBAaMHU HAJIaHHS aIMIHICTPATUBHUX MOCIIYT.

VY cexTopi iHDOpMYBaHHS PO3MIIYIOTECS 1H(OPMALIifHI CTEHIU, a TAKOXK y pasi
MOXJIMBOCTI - 1H(OpMAIliiiHI TEpMIHAIW B 3PYYHOMY IS MEpPErisiAy MICI, LI0
MICTATh aKTyallbHy, BHYEpPOHY 1HPOpMaIil0, HEOOXIIHY [Jis  OJIepKaHHA
aJMIHICTPATUBHUX MOCIYT.



Cexrop 1HGOpMYyBaHHsS OOJAIITOBAHUM CTOJIAMH, CTUIBISIMH, TelepoHamu,
(pakCUMUTBHUMH amapataMd Ta 3a0e3NeueHui KaHUEISIPChKUMM TOBapaMu JUIs
3aMOBHEHHS CY0’€KTaMU 3BEpPHEHHS HEOOX1THUX JOKYMEHTIB.

Jl71st BUCTIOBIIEHHSI CY0’ €KTaMH 3BEPHEHb 3ayBa)K€Hb 1 MPOMO3ULINA MO0 SKOCTI
HaJaHHS AaJMIHICTPATUBHMX MOCIAYr CEKTOp 1H(OpPMYBaHHS OOJAIITOBAaHUMI
BIJIMOBIJTHOI0 CKPUHBKOIO Ta KHUTOIO BIATYKIB 1 MPOIO3HIIIM, fKa pO3MillleHa Ha
BUJTHOMY Ta y JIOCTYIIHOMY MICIIL.

9. CekTop O4YiIKyBaHHS PO3MIIIY€ETHCS B MPOCTOPOMY MPUMIILIEHI, TUIOHA SKOTO
BU3HAUYAETHCS 3aJIEKHO Bl KUIBKOCTI 0C10, K1 3BepTatoThea 0 LleHTpy mpotarom
THsS, Ta OOJIAITOBYETHCS CTOJIAMH IS OOPMIICHHS TOKYMEHTIB Ta B JIOCTAaTHIN
KUTIBKOCTI CTLIBISIMH, KpPICJIaMU TOIIIO.

VY cexTopi O4IKyBaHHs 00JAIITOBAHO MiclA A ¢y’ €KTiB 3BepHEHb B LleHTpi -
He MeHI K 10 MicIb.

CexkTop O4iKyBaHHS y pa3l MNOTpeOu O0OJIaHYyeEThCSI aBTOMATH30BAHOIO
CUCTEMOIO KE€pyBaHHS 4Eeproro, CUCTEMOIO 3BYKOBOIO 1HPOPMYBaHHS OCIO MOXHUIIOTO
BIKY Ta THX, IO MalOTh BaJH 30pYy.

Jnst ommatu  agMIHICTPATUBHOTO 300py B CEKTOpl OUYIKYBaHHS MOXYThb
pO3MillyBaTUCsl OaHKOMATH, TUTATHKHI TEPMIHAIIH.

10. Cextop o0OCTyroByBaHHSI yTBOPEHM 3a TMPUHIMIIOM BIIKPUTOCTI
po3MillleHHsT PoOoYnX Micib. I MBUIKOTO 0OCITYyrOoBYBaHHS CyO’€KTIB 3BEPHEHB
poboui Miclsl aaMIHICTPATOPiB MOXKYTh PO3AUIATHCS 3a TPHHIIUIIOM TpUHOMY 1
BUjaui JokyMeHTiB. KoxkHe poboue wmiciie sl mpuiioMy cyO’€KTiB 3BEpHEHHS Mae
iHpopMaIliitHy TaOJIMUKY 13 3a3HAYEHHSIM HOMEpa TaKoro MICIl, Pi3BUIla, IMEHI, 10
0aThKOBI1 Ta ocaau aamiHicTpaTopa LleHTpy.

11. Tlnoma cekTopiB O4YIKyBaHHS Ta OOCIyroBYBaHHS JOCTAaTHS s
3a0€3IeUeHHs] 3pyYHUX Ta KOMGOPTHUX YMOB IJisl TpHHOMY Cy0’€KTiB 3BEpHEHHS 1
pobotu aamiricTpaTopiB LleHTpYy.

3arajpHa TIIONIA CEKTOPIB OYIKYBaHHS Ta OOCIYroBYBaHHS CTaHOBHUTH MJIA
Llentpy - He MeH 5K 50 KB. METPiB.

12. Ha indopmariitHux creHaax ta iHGopManiiHUX TepMiHAIAaX PO3MINIYETHCS
iHbOopMarlis, 30Kkpema, Ipo:

HalimenyBaHHs LleHTpy, HOro MicCIIe3HAXOKEHHS Ta MICIE3HAXOIKEHHS HOTO
TEPUTOPIATHHUX TMIAPO3AUTIB, BIAMAICHUX MiCIb [JIs POOOTH aAMIHICTPATOPIB
LenTpy (B pasi ix yTBOpeHHs), HOMepH Teae(oHiB sl TOBIOK, (pakcy, aapecy BeO-
CalTy, EJICKTPOHHOI IOIITH;

rpadix pobotu lleHTpy, fioro TepuTOpiaNbHUX MAPO3ALTIB, BIAIAICHUX MICIh
st podotu aamiHicTparopiB LlenTpy (B pasi ix yTBopeHHs) (MpuiiOMHI JHI Ta
TOJMHU, BUX1THI JTH1);

nepeiik agMIHICTPaTUBHUX TMOCHYT, $SKI HaaaroTbes dyepe3 lLlenTp, Woro
TepUTOpPiabHI MIAPO3AUIM, BIAAANEH] MICUs Ajig poOOoTH aaMiHicTpatopiB LleHTpy
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(B pasl iX yTBOpEHHs), Ta BIAMOBIAHI 1H(GOpPMAIIiHI KapTKU aaIMIHICTPATUBHUX

IIOCJIYT;

CTPOKH HaJlaHHS aIMIHICTPATUBHUX TOCIYT;

OJIaHKM 3asB Ta HIIUX JOKYMEHTIB, HEOOXITHUX JJIs 3BEPHEHHS 32 OTPUMaHHAM
aJAMIHICTPATUBHUX MOCIYT, a TAKOXK 3pa3KH iX 3alIOBHEHHS;

IUTATKHI PEKBI3UTHU ISl OIJIATH MIATHUX aJAMIHICTPATUBHUX MOCIYT;

CYITyTHI IOCIIYTH, SIK1 HAAAIOThCA B puMilleHH1 LleHTpy;

npi3Bulle, iM’s, 0 0aThKOB1 KepiBHUKA LleHTpy, KOHTaKkTHI TenedoHu, aapecy
€JIEKTPOHHO1 ITOLITH;

KOPHUCTYBaHHs 1HpOpMaLITHUMU TepMiHaiamMu (Y pa3i iX HasgsBHOCTI);

KOPHCTYBAaHHSI aBTOMAaTHU30BaHOIO CHCTEMOIO KepyBaHHs ueproro (y pasi ii
HasIBHOCT1);

[lonoxxeHHs;

PermameHr.

13. Tlepenik aaMiHICTPAaTUBHUX TMOCTYT, AKI HagaroTbca uepe3 Llentp, ioro
TEPUTOPIANBbHI MIAPO3AUTH, BiIJalIeH] MicUg ajisg poboTu amMmiHicTpatopiB LleHTpy
(B pasi iX YTBOPEHHS), PO3MIIIYEThCSA y JIOCTYITHOMY Ta 3pYYHOMY JJI CyO’ €KTIB
3BEpHEHHS MICIl, Y TOMY uucil Ha iHpopmaiiitHoMy TepmiHani (y pas3i Horo
HasiBHOCT1). AJMIHICTpATHBHI TIOCIYTM B TEPENIKYy TPYIYIOThCS 3a MOJIEIUIIO
KUTTEBUX CHUTyallii Cy0’€KTiB 3BEepHEHHS Ta/abo cdepaMu MPaBOBITHOCUH
(3aKOHOJIaBCTBA), Ta/ab0 cy0’€eKTaMU HaJlaHHS aAMIHICTPATUBHUX TOCIIYT.

14. bmanku 3asB, HEOOXigHI JJig 3aMOBJICHHsS aJMIHICTPATUBHUX IOCIHYT,
PO3MIIIYIOTECS Y CEKTOP1 1HGOPMYBaHHS Ha CTEHAaX-HaKOMMYyBadax a0bo creja)kax
13 BUTBHUM JIOCTYIIOM JIO HUX CYy0’€KTIB 3BE€pHCHHS.

15. Ocobam 3 oOMexeHUMH (HI3UYHUMH MOKIIUBOCTSIMU 3a0€3MeUCHU I BITbHUN
JOCTYTI 10 iHGOpMaIlii, 3a3Ha4EHO1 B I[bOMY PO3/1JIi, HUITXOM PO3MIIICHHS OYKJIETIB,
iHOpMAIITHUX JUCTIB HA CTEHAAX, IHIIUX HEOOXTHUX MaTrepialliB, HAIPYKOBAHUX
mpudtom bpaitng. YV pa3i  MOXIMBOCTI Ha iHGOpMAIIWHUX TepMiHaIax
PO3MINIY€EThCS TOJ0COBa iHQopMallist Ta BimeoiHdopmarllisi, a TaKOXK 3HIMCHIOETHCS
iHOPMYBaHHS 1HIIMMH CTHOCO0aMH, SIKi € 3pyYHHMH JUIsi 0Ci0 3 OOMEXEHHMU
(bI3MYHUMHA MOKITUBOCTSIMH.

16. Ha ocHOBIi y3ropkeHUX pillieHb 13 cy0’€KTaMy HaJaHHS aJIMiHICTPATUBHUX
nociyr y po6oti LlenTpy MoxyTh OpaTu y4acTh NMpEACTaBHUKUA CyO’€KTIB HaJAaHHS
aAMIHICTPAaTUBHUX MOCITYT IS HaJJaHHS KOHCYJIBTAIII.

IHOOPMAIIMHA TA TEXHOJOITYHA KAPTKHA
AIMIHICTPATUBHHUX ITOCJIYT

17. T'onoBa BinblaHchKOi pallOHHOT JIep>KaBHOI aJIMIHICTpalii, a TaKOoXK
KepiBHUK L[eHTpy MOXYTh BHOCUTH CyO’ €KTOB1 HaJaHHS aIMIHICTPATUBHOI MOCIYTH



MPOIO3HUIIIT 1040 HEOOX1THOCTI BHECEHHSI 3MIH J10 3aTBEPKEHUX 1H(POpMaLIiHUX Ta
TEXHOJOTIYHUX KapTOK aAMIHICTPATUBHUX HOCAYT (y TOMY YHCII JJIsl JOKYMEHTIB
JI03BUIBHOTO XapakTepy y cdepi rocnoaapchbKoi JisNIbHOCTI).

18. YV pa3i BHECEHHS 3MIH J10 3aKOHOAABCTBA II0JI0 HAJAHHS aJMIHICTPATUBHOI
MOCIYI' CyO’e€KT 1i HaJaHHS CBO€YACHO 1H(OpPMYe MpO 1€ TOJIOBY pPAOHHOT
Jep>KaBHOI aJMIHICTpalii, a TakoX KepiBHUKa LleHTpy, rorye mpomo3uiii 100
BHECEHHS 3MIH 70 IHQopMaliiiHuX Ta/ab0 TEXHOJOTIYHUX KapTOK 3riIHO 13
3aKOHO/IaBCTBOM.

POBOTA IHOOPMAIIMHOI'O MIJIPO3ALITY IEHTPY

19. Jlns HamaHHS JONOMOTM CyO’€KTaM 3BEpPHEHHS y KOPHUCTYBaHHI
iHbOopMaIIITHUMU TepMiHAJIAMU Ta aBTOMATU30BAHOIO CUCTEMOIO KEPYBaHHS Yeproro
(y pa3l ix HagBHOCTI), KOHCYJbTYBaHHS 13 3arajbHUX MHUTaHb OpraHizailii poOoTu
LenTpy Ta mopsaky npuiiomy cy0’ekTiB 3BepHEHHS y LIeHTpi MOXe yTBOPIOBATHCS
1HbOpMAIITHUN TIPO3 L.

[Hpopmaniitauii minpo3an Llentpy Takox:

iHpOpMye 3a yCHMM KIIONMOTAaHHSM Cy0’€KTa 3BEpPHEHHS IPO HAJICKHICTh
NOPYIIEHOT0 HUM MUTaHHA 10 KomneTeHIii Llentpy;

KOHCYJIbTYE CYO’€KTIB 3BEpPHEHHS IIOJO0 TMOPSAKY BHECEHHS IUIaTU
(aamiHICTpaTUBHOTO 300pYy) 3a HAJaHHS IJIATHUX aIMIHICTpAaTUBHHUX TOCIYT, HaJa€e
iH(dOopMaIIiro TTPO MUIATHKHI PEKBI3UTH JIJIS CIUIATH aIMIHICTPATUBHOTO 300pY;

HaJae 1HIy iHGOpMaIliio Ta JOTIOMOrY, 110 HEOOX1aHI cy0’€KTaM 3BEpHEHHS 10
pUOMYy 1X aIMIHICTPATOPOM.

20. T'onmoBa Bimpmrancekoi pallOHHOI Jep)kaBHOI aJAMIHICTpaIlii CTBOPIOE Ta
3abesrneuye poboty BeO-cality LleHTpy abo oKpeMoro po3ily Ha CBOEMY BeO-cailTi,
ne po3MilryeTbest iH(opMalris, 3a3HadueHa B MyHKTI 12 1iboro PermameHTy, a Takox
BIIOMOCTI TIpo Miciie poatamryBaHHs LleHTpy (¥oro TepuTOpiaJbHHX MiTPO3MILIIB,
BiIJAICHUX MicIlb i pobotu amMminicTparopiB Llentpy (B pasi iX yTBOpeHH:),
HaWOMIKY1 3yITUHKY TPOMAJICBKOTO TPAHCIIOPTY, M1/ 13H1 IIJISAXH, MICIIS TapKyBaHHS,
1HIIIa KOPUCHA TSI CyO’ €KTIB 3BEpHEHHSI 1H(GOpMAIIis.

21. Tadopmartis, sika po3minryeTbes B npumimenHi Llentpy (B Tomy umcii Ha
iHbOpMaIliitHIX TepMiHajgax) Ta Ha BeO-caiiTi, akTyallbHaA 1 BUHUEPITHA.
[adpopmarris Ha BeO-caiiti LleHTpy 3pydHa A MONIYKY Ta KOMiFOBaHHSI.

22. Cy0’extam 3BepHEHHS, $Ki 3BepHynucs 10 LleHTpy 3 BUKOpHUCTaHHSIM
3ac00IB TENEKOMYHIKAI[IHHOTO 3B’s3Ky (TeneoHy, €NEeKTPOHHOI MOINTH, I1HIIHX
3aco0iB 3B’A3KY), 3a0€3MeUy€eThCS] MOKIIMBICTh OTPUMAaHHS 1H(OpMaIlii Mpo HagaHHs
aaMIHICTpaTUBHUX Nocayr LleHTpom y cnoci0, aHaoriyHuil crnoco0y 3BEpHEHHS.



KEPYBAHHSA YEPI'OIO B HEHTPI

23. 3 Meroro 3a0e3MEUYeHHs 3pYYHOCTI Ta ONEPATHUBHOCTI OOCIYroBYyBaHHS
cy0’ekTiB 3BepHEHHS y LleHTpi BKUBaIOTHCS 3aXOAM JUIsl 3amOOIraHHsS YTBOPEHHIO
4yepru, a y pasi ii yTBOPEHHS - JUIsl KEPYBaHHSI 4ePToIo.

24. YV pa3i 3anpoBaJKEHHST aBTOMATHU30BaHOI CHUCTEMH KEpPyBaHHS YEProo
Cy0’€KT 3BEepHEHHs i HpuiloMy aaMmiHicTpaTopoMm LleHTpy peecTpyeThecs 3a
JOTIOMOTOI0 T€pMiHajla B TaKld CHUCTEMI, OTPUMYE BIIMOBIAHUNA HOMEpP y uep3i Ta
OUIKye Ha TMpuUHAOM. ABTOMAaTH30BaHa CHCTEMa KEpyBaHHS YEprorw MOxke
nepeadavatu nepcoHipikoBaHy peecTpainiro cy0’ekTa 3BepHEHHS (i3 3a3HAUYCHHSIM
fioro npi3BuIla Ta iIMEHi).

25. 'V Lentpi Moxe 311HCHIOBATUCS TONEPEAHIN 3aUC Cy0’ €KTIB 3BEpHEHHS Ha
NpuiioM 10 aJMiHICTpaTopa Ha BH3HAuUeHYy JaTy Ta dac. [lomepemniil 3ammc Moxe
3MIACHIOBATUCS IUIIXOM 0OCOOHMCTOro 3BepHeHHs 10 LleHTpy Ta/abo enekTpoHHOi
peectpamii Ha BeO-caiiti  llentpy. Ilpuitom cyO’ekTiB  3BEepHEHHs,  fIKI
3apeecTPyBANUCS ILIIXOM IONEPETHBOTO 3amluCy, 3IIHCHIOETHCS y BH3HAUCHI
kepiBHUKOM LIeHTpy roauHm.

26. LlenTp MOXe 31MCHIOBATH KEPYBAHHS YEPTOI0 B IHIINN CIIOCi0, rapaHTyOun
JTOTPUMAaHHS MPUHIIKUITY PIBHOCTI Cy0’ €KTIB 3BEpHEHHSI.

NPUMHSTTA 3ASBU TA ITHIINX JOKYMEHTIB Y IIEHTPI

27. llpuiHATTA Big Cy0’€KTa 3BEpHEHHS 3as(BU Ta IHIIUX JOKYMCHTIB,
HEOOXITHUX JJI1 HaJaHHA aIMIHICTPATHBHOI MOCAYyTrH (dami - BXIJHUNW TAKeT
JIOKYMEHTIB), Ta MOBEPHEHHS JTOKYMEHTIB 3 Pe3yJIbTaTOM HaJlaHHs aIMIHICTPaTUBHOI
noCIyru (ayli - BUXITHUN TMaKeT JOKYMEHTIB) 3IHCHIOEThCS BHUKIIOYHO B LleHTpi
ab0 #oro TEepUTOpIANIBHUX MiAPO3AUIB, BUIMAICHHX MICIAX Uil poOOTH
aamiHicTparopiB Takoro LleHTpy (B pa3i ix yTBopeHHs).

[TpuitHATTS 3a5B A1 OTPUMAHHS aIMIHICTPATUBHUX MOCTYT Bif (pi3ugHUX 0Ci0,
y TOMY 4HCIi (I3UYHUX OCIO-TIIIPUEMIIIB, 31MCHIOETHCSA HE3aJIEKHO BiJl peecTparii
X MICIIS TPOXKMBAHHS, KPIM BUIIAKIB, TepeI0aYeHNX 3aKOHOM.

3asiBU BiJ IOPUAMYHUX OCI0, TPUIMAIOTHCS 32 MICIIEM 3HaXOJKEHHS TaKUX 0Ci0
a00 y BHUMajaKax, mepeadadeHnx 3aKOHOM, 3a MICIIEM MPOBAKEHHS MisITBHOCTI a0
MICILIE3HAXOMKEHHIM BIAIIOBIIHUX 00’ €KTIB, SIKIIO 1HIIE HE BCTAHOBICHO 3aKOHOM.

28. IpuitHATTS Bif Cy0’€KTIB rOCTIOIAPIOBAHHS 3asiBU MPO BUIAYY JOKYMEHTIB
JO3BUTLHOTO XapakTepy Ta JOKYMEHTIB, IO JMJOJAIOThCA N0 Hei, aekmapartii
BIIMOBITHOCTI MaTepiladbHO-TEXHIYHOI 0a3u BHUMOTaM 3aKOHOJABCTBA, BHJIaya
(nepeoopmiieHHs, BUAada JyOJIIKATiB, aHYJIIOBaHHS) JOKYMEHTIB JI03BLIBHOTO
XapakTepy, Kl 0OpMIICHI PEeriOHaJTbHUMHU Ta MICUEBUMHU J03BUIBHUMHU OpraHaMH,



Ta 3apEECTPOBAHMX JACKIapaliil 3A1MCHIOIOTHCS BIMOBIAHO 10 3akoHy YKpainu «IIpo
JO3BUIBHY CUCTEMY Y c(pepi TocrnoaapchbKoi AISTBHOCTY.

29. Cy0’€eKT 3BEpHEHHSI Ma€ MPaBO MOAATH BX1IHUN MaKeT JOKYMEHTIB y LleHTpi
(floro TepuTOpiaTFHOMY MiAPO3/UI, BIIJAICHOMY MICIIi JJIs1 poOOTH aaMiHICTpaTopa
entpy (B pa3i ix yTBOpPEHHsI) OCOOMCTO, 4Yepe3 TNpeACTaBHUKA (3aKOHHOTO
MPEACTaBHUKA), HAJICIAaTH MOro MOmTOI (PEKOMEHJIOBAaHUM JIUCTOM 3 OIKUCOM
BKJIaJICHHs1) a00 y BHUIAJKax, MepeadadyeHuX 3aKOHOM, 3a JIONIOMOIOK 3aco0iB
TEJIEKOMYHIKAIIHHOTO 3B’ SI3KY.

3asiBa Il OTPUMAHHS aJMIHICTPAaTUBHOI TOCIYTHM B €NEKTPOHHIN (dopmi
nojaeTbcsl yepe3 €auHUN JepKaBHUN MOpTan agMIHICTPATUBHUX MOCIYT, Y TOMY
YHCJIl Yepe3 IHTErpoBaHl 3 HUM 1H(POpPMAIIHI CUCTEMHU JAEpKaBHUX OpPraHiB Ta
OpraHiB MICLIEBOI'O CAMOBPSITyBaHHS.

30. ¥V pa3l koimu BXITHUNW TMMAaKeT JOKYMEHTIB TMOJA€ThCS TMPEICTABHUKOM
(3aKOHHHUM TPEJICTABHUKOM) Cy0’€KTa 3BEpPHEHHSI, TIpe’ IBIISIOTHCS JTOKYMEHTH, 110
MOCBITYYIOTh 0COOY MpeCTaBHUKA Ta 3aCBIAYYIOTh HOTO TTOBHOBAXKECHHS.

31. Amnminictpatop lLleHTpy mnepeBipse€ BIINOBIAHICT BXIIHOTO MaKeTa
JOKYMEHTIB 1H(MOpMaIiiHIA KapTii aAMIHICTPAaTHUBHOI TOCIYTH, y pa3zi moTpebu
HaJa€e JOMOMOTY CyO’€KTOB1 3BEpPHEHHS B 3allOBHEHHI OjaHKa 3asBH. Y pa3i KOJHU
CyO’€KT 3BEpHEHHS MPUITYCTUBCS HETOYHOCTEW ab0 MOMWIKHU i 4ac 3armOBHEHHS
OJlaHKa 3asBH, AJMIHICTpPATOp MOBIIOMJISIE€ CYO’€KTOB1 3BEPHEHHsI MPO BIAMOBIAHI
HEJIOJIIKY Ta HaJla€ HEOOX1THY IONOMOTY B iX YCYHEHHI.

32. AnminictpaTtop LleHTpy ckiagae omuc BXIJHOTO TakeTa JOKYMEHTIB, Y
SKOMY 3a3HadaroThCs iH(oOpMaIlis mpo 3asBy Ta NEPENiK JOKYMEHTIB, IMOJaHUX
cy0’€KTOM 3BEpHEHHS 10 HEl, Y JBOX MPUMIPHUKAX.

33. Cy0’exTOBI 3BEpHCHHS HAJAETHCS MPHUMIPHUK OIHUCY BXIJHOTO IIaKeTa
JOKYMEHTIB 3a TIAMHUCOM 1 3 TPOCTABJICHHSAM TIEYaTKX (IITaMIIa) BiATOBITHOTO
aaminictparopa lleHTpy, a TakoX BIAMITKH TMpO JaTy Ta 4Yac WOTro CKJIaJeHHS.
Jlpyruii IpUMIipHUK OTIMCY BXITHOTO MaKeTa JOKYMEHTIB 30epiraeThCsi B MaTepiaiax
cpaBu, a y pas3l 3aiiicHeHHsS B LIeHTpi eJIeKTPOHHOTO JOKYyMEHTOOOIry - B
EJIEKTPOHHIN (opmi.

34. Anminictpatop LlenTpy mig yac oTpuMaHHS BXIIHOTO TaKeTa JOKYMEHTIB
3000B’s13aHUN 3’SICYyBaTH TPUWHITHUA IS CyO’€KTa 3BEpHEHHS CIOci0 HOro
MOBIJOMJICHHS TIPO pe3yJbTaT HAJIaHHS aJMIHICTPATHUBHOI MOCIYTH, a TAKOX OakaHe
MiCIIe OTpUMaHHSA O0OPMIICHOTO pe3yJbTaTy HA/laHHA aMIHICTPATUBHOI MOCTYTH (B
entpi, #oro TepuTOpiaIbHOMY MIAPO3ALUTL, BIIJAJICHOMY Micll JJsi poOOTH
aaMminictparopa llenTpy (B pa3i ix yTBOpeHHs), cmoci0 mnepeaadl cyO’€KTOBI
3BEPHEHHSI BUXIJHOTO MAaKeTa JOKYMEHTIB (0COOHCTO, 3aco0aMM MOIITOBOTO abo



TEJIEKOMYHIKAlIMHOTO 3B’S3KYy), MPO IO 3a3HAYAETHCS B OMNMCI BXIIHOrO MakKera
JOKYMEHTIB Yy ManepoBii Ta/ado eNeKTPOHHIN (opMi.

35. Anminictpatop LleHTpy 3A1iCHIOE peecTpallito BXIIHOTO MaKeTa JOKYMEHTIB
IUISIXOM BHECEHHS JaHUX JI0 )KypHally peectpallii (y namnepoBiii Ta/abo eIeKTpOoHHIM
¢dopmi). [licas BHECEHHS TaHUX CIIpaBl MPUCBOIOETHCS HOMED, 32 IKUM 31HCHIOETHCS
il imeHTudikamis Ta Skuil (IKCyeThcsl HAa OJIAHKY 3asBH 1 B OMUCI BXIJHOTO MaKeTa
JIOKYMEHTIB.

36. V pa3i konu BXIIHUN MakeT JOKYMEHTIB OTPUMaHO 3aco0aMy MOIITOBOTO
3B’S13Ky 1 BIH HE MICTUTH 1H(OpMANli Ipo NPUUHATHUN 11 cyO’€KTa 3BEpHEHHS
cnoci®0 Horo mnoBiAOMJIEHHA, aaMiHicTpaTop LleHTpy He mi3HilIEe HACTYIMHOTO
poOodoro AHs Hajcuiae cy0’€KTOBI 3BEPHEHHSI OMHUC BXIJHOTO MaKeTa JTOKYMEHTIB
€JIEKTPOHHOIO TMOIITOK (Ta/ab0 HOro BiACKAaHOBAHY KOIIIO) YU 1HIIMMHU 3aco0amu
TEJIEKOMYHIKAIIHHOTO 3B’ 513Ky 200 MOIITOBUM BiANPABICHHSM.

37. Ilicns peectparnii BXIAHOTO MakeTa IOKyMEHTIB aamiHicTpatop LleHTpy
dbopmye cripaBy y manepoBiit Ta/abo eneKTpoHHIi ¢popmMi Ta B pa3i moTpedu 3a1HMCHIOE
il KomiroBaHHA Ta/ab0 CKaHYBaHHS.

38. Indopmariro npo BUKMHEHi Aii agMiHicTpaTop LIeHTpy BHOCUTH J10 JIUCTA TIPO
IPOXOKEHHS CIIPAaBH y TAINepoBiid Ta/abo eneKkTpoHHiN popMi (KpiM BUTIAIKIB, KOJIU
aaMIHICTpaTop € CcyO0’€KTOM HaJaHHS aaMIHICTpaTUBHOI mochyru). Jluct mpo
IIPOXO/KEHHST CMpPaBU TAaKOXX MICTUTH BIIOMOCTI IPO TOCIIIOBHICTH i (€TariB),
HEOOXITHUX JUISI HAaJaHHS aJIMIHICTPATUBHOI IOCIYrd, Ta 3aJlydyeHUX CyO’ €KTiB
HaJaHHS aIMIHICTPATUBHHUX MTOCIYT.

OTPAIIIOBAHHSI CIIPABM
(BXIJTHOTO TTAKETA JJOKYMEHTIB)

39. Tlicnsa BumHEHHs Ail, nepeadadeHux myHkTamu 27-38 mporo Permamenty,
aaminictparop LlenTpy 3000B’s3aHUIl HEBINKIAIHO, aje HE TMI3HINIE HACTYITHOTO
poOodoro AHs 3 ypaxyBaHHsIM rpadika poOdOTH Cy0’€KTa HaJlaHHS aMiHICTPATUBHOI
MOCIIYTH, HajiciaTh (TepenaTd) BXIAHUM TaKeT JTOKYMEHTIB Cy0’€KTOBI HaJaHHS
aJMIHICTPATUBHOI MOCIYTH, JO KOMIETEHIN] SKOTO HaJeXUTh MUTAHHS MPUIHHSATTS
PIICHHS Yy CIpaBi, PO MO POOUTHCS BIAMITKA B JIUCTI MPO MPOXOKEHHS CIIPaBH 13
3a3HAYCHHSIM 4Yacy, JaTH Ta HalMEHyBaHHS CyO’€KTa HaJaHHS aJMIHICTPAaTUBHOIL
MOCIAYrd, 10 SKOro 1ii HaaICliaHO, Ta TMPOCTABISAHHSAM TIE€YaTKu (LITaMIia)
aZMIHICTpaTOpa, IO MepeaB BiAMOBITHI JOKYMEHTH.

40. Tlepenaua crpaB y manepoBiid popmi Big LleHTpy (Hioro TeputopiaabHOIO
MIAPO3ALTY, BIIJAJIECHOTO Micusg uisi pobotu aamiHictpatopa llentpy (B pasi ix
YTBOPEHHSI) 10 cyO’€KkTa HaJaHHS aIMIHICTPATUBHOI MOCIYTd 3A1MCHIOETHCS B
MOPSZIKY, BU3HAUCHUN TOJIOBOIO BiIbIIaHCHKOT pallOHHOI JepKaBHOI aaMiHICTpaIllii,



ajie He MEHILE HDK OJIMH pa3 MPOTIroM poOOYOro JHSA, IUISXOM OTPUMAaHHS CIpaB
MPEJICTAaBHUKOM CYO’€KTa HaJaHHsS aJMIHICTPAaTHUBHOI MOCIYrd abo iX JOCTaBKU
npaiiBHUKOM lleHTpy, HaJaCuIaHHS BiJICKAHOBAaHUX JOKYMEHTIB 3 BUKOPUCTaHHSIM
3aCc001B TEIEKOMYHIKaIHHOIO 3B’ 513Ky a00 B 1HIIUMN CIOCIO.

41. Ilicna oTpuMaHHA CHOpaBU CYO €KT HaJaHHS AaJMIHICTPATMBHOI MOCIYTU
3000B’s13aHUI BHECTU 3alUC MpO 1i OTPUMAHHS 13 3a3HAYEHHSM JaTH Ta 4acy,
MpI3BUINA, 1MEHi, MO OaThKOBI BIJMOBIAAIBHOI MOCATOBOI OCOOM 10 JHCTa MPO
MIPOXOKEHHS CIIPABH.

42. KoHTpoJib 32 JOTPUMaHHAM Cy0’ €KTaMU HaJaHHS aIMIHICTPATUBHUX MOCITYT
CTPOKIB pO3IISIAY CHpaB Ta NPUUHSATTS PIlIEHb 3A1MCHIOETHCSA aqMIHICTpaTOpaMu
LenTpy BiIMOBIIHO 10 PO3MOALTY 000B’SI3KIB 3a pillIeHHSIM KepiBHUKa LleHTpy.

43. Cy0’exT HalaHHSI aIMIHICTPATUBHOI MOCIYTH 30008’ I3aHUI:

cBoeyacHo iHGopmyBatu LleHTp mpo mepemkoAu y AOTPUMAHHI CTPOKY
PO3MIISIAy CIpaBU Ta MPUUHATTI PIICHHS, 1HII MPOOJEMH, 110 BUHUKAIOTH IiJI 4ac
PO3IJIsAly CIIPaBH;

HajaBaTH iHQOpMaIli0 HA YCHUN a00 MUCHbMOBHH 3anUT (Y TOMY YUCHI HUISIXOM
HAJCWIAHHA Ha aJpecy eJEeKTPOHHOI MOIITH) aaMmiHicTpaTopa LleHTpy mpo xifg
PO3TJIAlYy CIPaBH.

VY pasi BusiBneHHs (akTy MOPYIIEHHS BUMOT 3aKOHOJABCTBA IIOJIO PO3TISIY
cripaBu (CTPOKIB HaJlaHHS aJMIHICTPATUBHOI MOCIYTH TOIIO) anmMiHicTpaTop LleHTpy
HeB1IKIaaHO 1HPOPMYE Mpo I1ie KepiBHUKaA LleHTpy.

HEPEJAYA BXITHOI'O IAKETA IOKYMEHTIB
CYB’EKTOBI 3BEPHEHHS

44, Cy0’eKT HaJlaHHS aJAMIHICTPATUBHOI MOCIYTH HEBIIKIAAHO, ajie He MI3HIIIe
HACTyIHOTO  poOodoro  JHA  Ticias  OoQOpMIICHHS  pe3yiabTaTy  HaJdaHHS
aJAMIHICTPATUBHOI TOCIYTH, (OPMY€E BUXITHHIA MAKeT JOKYMEHTIB Ta Mepeaae Horo
no llentpy (iloro TepuTOpiaNbHOTO MIAPO3NLTY, BIAMAIEHOTO MicUi aJsi podOTH
aaminicTparopa LlenTpy (B pasi iX yTBOpEeHHS), PO IO 3a3HAYAETHCSA B JIUCTI MPO
MIPOXOJIKEHHS CIIPaBH.

45. Anminictpatop LleHTpy HEBIIKIagHO y J€Hb HAAXOMKCHHS BUXIITHOTO
MaKeTa JOKYMEHTIB MOBIIOMJISIE TIPO PE3YyJbTaT HAJAHHS aJIMIHICTPATUBHOI MOCIYTH
cy0’€KTOBI 3BEpHEHHS Yy Croci0, 3a3HAYCHUA B OMHUCI BXIIHOTO MaKeTa JOKYMEHTIB,
3MIACHIOE PEECTPAIlil0 BUXIIHOTO TaKeTa JOKYMEHTIB IMUISXOM BHECEHHS
BIJIMOBITHUX BIIOMOCTEH 1O JHUCTa MPO TMPOXOKEHHS CIpaBH, a TaKOX 0
BIJIMOBIIHOTO PEECTPY B ManepoBiil Ta/abo eneKTpoHH1N HopMi.

46. BuxinHuil makeT JOKYMEHTIB NEPEAaEThCs Cy0’ €KTOBI 3BEPHEHHS OCOOUCTO
i nianuc (y ToMy 4ucii HOro npeicTaBHUKOBI (3aKOHHOMY MPEJICTABHUKOBI) y pasi
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npeja’siBICHHsST JOKyMEHTa, 10 TMOCBIIYye o0co0y Ta/abo 3acBimuye HOro
MOBHOBa)XEHHsI, a00 y BHUMAaAKax, NnepeadayeHux 3aKOHOJABCTBOM, NEPEIAETHCS B
THIIWI NpURHATHUNA 7151 Cy0’ €KTa 3BEpHEHHS CIOCIO.

[HpopMmarist mpo AaTy OTPUMAaHHS BHUXIJHOTO MaKeTa JOKYMEHTIB Cy0’€KTOM
3BEpPHEHHS 3a3HAYAETHCA B OMNHUCI BXIJHOTO MAaKeTa JOKYMEHTIB a00 B IHIIOMY
JOKYMEHTI, BU3HAYE€HOMY TOJIOBOIO palOHHOI JepKaBHOI aJMiHICTpaulii, 1
30epiraeTbcsi B MaTepiajiax CIpaBH.

47. YV pa3i He3a3HAUEHHS CyO €KTOM 3BEpHEHHS 3pYYHOTO ISl HBOTO CIOCO0Y
OTPUMaHHSI BHUXIJHOTO TMaKeTa JOKyMEHTIB abo Horo HeoTpumanHs B LleHTpi
OPOTATOM JIBOX MICSILIB BIAMOBI/IHI IOKYMEHTH HAJCUIIAIOThCS Cy0’ €KTOB1 3BEPHEHHS
3acobaMy TOLITOBOTO 3B’SI3Ky. Y pa3l BIACYTHOCTI BIJOMOCTEH TMpO Micle
NPOXUBaHHA (MICII€3HAXOJKEHHS) CyO’€KTa 3BEpHEHHA Ta I1HIIOI KOHTAKTHOI
iHpopMaIllli BUXITHUN MaKeT JOKYMEHTIB 30€pira€TbCcsi MPOTArOM TPHUMICIYHOTO
cTpoky B LleHTpi, a moTiM nepeaaeTbes s apXiBHOTO 30€piraHHs.

48. Y pa3l Koau aJMIHICTpAaTHBHA TIIOCIAyra HAJA€ThCA HEBIIKIAIHO,
aaminictparop LlenTpy peectpye iHQopMmaliiio mpo pe3yiabTaT PO3IJIsLy CIpaBd B
KypHani (y manepoBiii Ta/abo enekTpoHHIA (opmi), HeraitHo (GopMmye BHUXITHUN
HaKeT JTOKyMEHTIB Ta nepeae Horo cy0’€KTOB1 3BEpHEHHS.

49. BiamoBigalbHICTH 3a  HECBOEYACHE Ta  HCHAJICXKHE  HAJaHHS
aJIMIHICTpaTUBHHX TOCIYT HECYTh CyO’€KTH HaJaHHS TaKUX MOCIYr Ta B MEXKax
MMOBHOBKECHB aJIMIHICTPATOPH 1 KepiBHUK LIeHTDY.

50. Iadopmariis po KOXKHY HaJaHy aJMIHICTPATUBHY IOCIYTY Ta CIpPaBy Y
narnepoBii (komisi) Ta/abo eNeKTpOoHHIN (BiJACKaHOBaHI JTOKYMEHTH) (OpMi, 30KpeMa
3asBa Cy0’€KTa 3BEpHEHHS Ta I1HII JOKYMEHTH, BHU3HA4YCHI TOJOBOIO PalOHHOL
Jep KaBHOI aaMiHiCcTpalrii, 30epiraeTbes y LleHTpi.

VYci matepianu cupaBu 30epiraloTbest y cy0’€kTa HaJaHHS aJMIHICTPAaTUBHOI
MOCTTYTH.



